HQ USAREUR CHRMA RESUMIX Resume Processing (EMAIL) BPM No. RS-01
APPLICANT MANAGEMENT CPAC CPOC OTHER
1
Prepare
RESUMIX-
formatted resume
Email to CPOC
2
A CPD - HRMIS
Route emailsto Work
directory in UNIX
P Create“daterec’ d” files
for resumes
(automated process)
1 Day
|
3
RSD
4 Edits emails by date rec’d
Receives email, Email appropriate noticeto
reformat resume applicant
and resubmits 1 Day
6
CPD - HRMIS
Route resumesto
RESUMIX database for
verification
1Day
4 A
Receives
acknowledge-ment
email and awaits g ES
Notice of
Acceptance 5
RSD
Saves resumes to adate rec’'d
file and routes to RESUMIX
directory
After dl “same” date resumes
are saved/routed, instructs
HRMIS to move resumesto
RESUMIX Database
1 Day
See BPM #
determination/Skills
8 identification ¢
Receives Notice of
Acceptance and 7
beginsthe Self- RSD
Nomination process Verify resume Total Calendar

NEW BPM

Generate Notice of Acceptance
Mail (not email) Notice of
Acceptance to applicant

11 Days

Days= 19

Personnel Process
Days= 15
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