
Total Calendar Days - 22
(if no IA Commte involved)

Total Calendar Days - 37
(if  IA Commte involved)

- o -
Personnel Process

Days - 12

HQ USAREUR CHRMA             Monetary and Time Off Awards (not more than $10,000)      BPM No: IS-30

1
-Initiate SF52
-Attach justification for
award
-Maintain supporting
documentation for award, or
assure it is appropriately
maintained
                      (7 days)

    EMPLOYEE                           MANAGEMENT                                      CPAC                                                          CPOC                                    OTHER

2
-Provide advice and assistance
to managers
-Review  award for regulatory
compliance
                         (5 days)

7
ISD

-Authenticate SF50
                  (5 days)

4 or 6
-Forward SF52 to CPOC
-Provide manager necessary
certificates(s) or other
appropriate recognition items
                           (2 days)

3
Local Incentive Awards

(IA Committee
established to review

awards?

NO

YES

*NOTE:  Performance awards should be
initiated within 30 calendar days after
approval date of performance rating of

record

4
-Review and recommend
approval of IA nomination
                     (10 days)

5
-Approve and forward
awards to CPAC
                     (5 days)

8
-Give SF50 (hard copy) to
employee
-Prepare, issue certificate or
other form of recognition as
appropriate
Determine proper method of
presentation, e.g., combined
military and civilian
recognition ceremony
                     (3 days)

SEE BPM # IS-01,
 SF50 Processing

SEE BPM #IS-22,
 Payroll Interface
Processing Cycle

REPLACES USAREUR BPM L-13


