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On-Site Training Request Process --Non-Government

BPM No. HRD-04

(CPOC Approves)
EMPLOYEE MANAGEMENT CPAC CPOC OTHER
8
Attach list of >
nominees to group
1556 or submit
individual 1556's for
contracts
(7 days)
v
9b-Oversee 9a-
9c-Attend course delivery -Vendor conduct
training < (varies) ——pp| training
-sign individual or
group 1556 for
students
(varies)
10 11 12 -Document
Complete post -Complete supv completed training
course portion of post > using PTI 7NL
evaluation training evaluation (7 days)
(4 days)
-Forward 1556's
and evaluations to
BPM No. BPM No.
HRDD (4 days)

A 4
13-Vendor bills
government

* (varies)

14b

Certifiy funds

(7 days)
15-
- DFAS pay
vendor

» (23 days)

No Cost=47
<$25K=103+
>$25K=173+

days

-Total Calendar Days

Personnel Process= 20

Page 2 of 2




