
Total Calendar
Days - 20

- o -
Personnel Process

Days - 16

4
-Review SF52 and annotate
remarks section
-Code/Coordinate SF52 to CPOC
-Counsel employee on benefits &
need to contact SSA
-Provide forms as needed
                            (8 days)

HQ USAREUR CHRMA                               Name Change                                                   BPM No.  IS-12

2
-Notify management of
event
-Provide documentation as
appropriate

3
-Create & coordinate
SF52  to CPAC
-Annotate
documentation and
if SSA was
contacted
            (4 days)

5
ISD

-Perform Quality Review
-Prepare & process SF52 &
appropriate forms
-Coordinate action to DFAS
-Change label on OPF
                              (8 days )

ISD
SEE BPM #IS-01,
SF50 Processing

ISD
SEE BPM #  IS-22, Payroll
Interface Processing Cycle

1
- Counsel & advise
employee

6
DCPS/CSR

-Update records
and forward forms
as appropriate

EMPLOYEE                       MANAGEMENT                         CPAC                                            CPOC                                   OTHER

Replaces USAREUR BPM I-15


