
HQ USAREUR CHRMA                        Processing Requests for PCS and Renewal Travel Orders                   BPM No:  CPAC-12

EMPLOYEE                            MANAGEMENT                                        CPAC                                                       CPOC                                             OTHER

1
Request travel
order

2
Approve request for
travel
Fwd to CPAC

(2 days)

3
Review for entitlement to
travel
Coordinate with CPOC
RSD for PCS
Coordinate with CONUS
CPOC if exercising return
rights
Coordinate with CPOC
ISD for Renewal and
Student Travel

(2 days)

4
US Budget Activity
Issue Fund Cite

(2 days)

5
Complete Travel Order
Fwd copies to
employee, CPOC, and
CONUS CPOC as
necessary

(3 days)
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